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Ref. No. SRC/LD/Processing Fees/2025/2419    Date: 23.07.2025 
 

N O T I C E 
 

It is notified for the information of Lessees of plot/property holders that the 

processing fees for the following services rendered by the Corporation have been 

revised w.e.f. 01.08.2025. 

Sr. 
No. 

 

Particulars Revised Rates 
(excluding GST) 

1. Transfer of plots/ properties Rs.6,000/- 
 

2. Mortgage of plots/properties 
 

 
a) Upto 100 sq.mtrs. 

Rs.400/- 
b) Above 100 sq.mtrs. 

Rs.2,000/- 
 

3. Ex-post facto approval for transfer of 
plots/properties 

Rs.16,000/- 
 

4. Regularization of transfer of plots/properties 
by way of forwarding the transfer/sale Deed 
to DPA 
 

Rs.2,000/- 

5. Mutation of Plots/properties Rs.6,000/- 
 

6. Addition/Deletion of name in the allotment 
of plot/property (prior to execution of lease 
deed) 
 

Rs.2,000/- 

7. Incidental Charges (for execution of Lease 
deeds) 
 

Rs.3,000/- 

8. Execution of Supplementary deed of Sub-
lease/ Conveyance-cum-Sub lease deed 
 

Rs.3,000/- 

9. Conversion of leasehold land into freehold 
land 

 
a) Upto 50 sq.mtrs. 

Rs.500/- 
b) Above 50 sq.mtrs. 

Rs.10,000/- 
 

10. Change of name of lessee Rs.2,000/- 
 

11. Change of status of lessee 
(from minor to major) 
 

Rs.2,000/- 

12. Xerox charges Rs.400/- 
 

13. Inspection/Re-inspection charges Rs.1,000/- 
 

 

 
By orders of 

Board of Directors 
Sd/ 

Manager (Land) 
Copy to: 1. Notice Board,  

2. Housing & Shares Dept. 
3. Concerned Dealing Asstt. 
4. CAO    
5. Internal Auditor 


